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Letter	to	apologize	for	missing	a	meeting

Dear	Mr.	Tuxedo	MaskDear	Mrs	Zuhra	AbdukarimovaDear	Miss	Zuhra	AbdukarimovaDear	Mr	and	Mrs	Smith,Recent	technology	advances,	emerging	cellphones	and	new	computers	caused	a	significant	decrease	in	the	people	who	are	skilled	to	write	the	letters.	Some	individuals	assume	that	this	traditional	proficiency	will	be	eliminated	soon.	This	essay	will	discuss	how	important	letter	writing	is	and	whether	it	will	completely	vanish	or	not.Although	the	world	is	moving	toward	globalization,	there	are	some	who	are	still	concerned	about	the	drawbacks	of
overseas	tourism.	While	most	of	these	beliefs	have	rooted	in	patriotism,	there	are	some	remedies	for	this	issue,	as	we	will	discuss	here.Dear	Mr.	Brannagan,Page	2Dear	Sir	or	Madam,Dear	Sir	or	Madam,Dear	Sir	or	Madam,Page	3I	am	writing	this	letter	in	response	to	mail	received	for	a	new	debit	card	badge	on	25th	June.	Although,	the	post	was	received	well	within	time,	but	it	was	missing	very	important	envelope	which	might	contain	that	card.Dear	Admission	Tutor,Hello	dear,	I	apologise	about	the	noise	that	comes	from	out	house.	That	noise	happened
because	my	son	had	graduated	from	his	faculty	yesterday.	He	finally	became	an	English	teacher.	You	know	what	is	the	teacher,	He	completely	has	a	license	to	can	teach	English	language	at	any	school	he	wants.	He	also	invited	his	friends	Ali,	Samir	and	Soha	to	share	with	them	his	funny	moments	about	his	graduation.Dear	Mr.	&	Mrs.	Smith,Page	4Now	a	days	it’s	a	difficult	task	to	get	a	job,	that	might	be	of	several	reasons	like,	individual	talents,	course	they	choose	to	study,	demand	by	companies,	However,	students	spend	enormous	amount	on	their	education,
at	the	same	way	universities	hike	their	fees	every	year,	even	though	spending	large	amount	on	studies,	graduates	are	not	sure	in	securing	a	good	job.	As	a	result	some	people	argue	that	universities	should	only	highlight	practical	degree	courses	to	safeguard	graduates	to	get	job	not	to	teach	arts	subjects.Hello	dear,	I	apologise	about	the	noise	that	comes	from	out	house.	That	noise	happened	because	my	son	had	graduated	from	his	faculty	yesterday.	He	finally	became	an	English	teacher.	You	know	what	is	the	teacher,	He	completely	has	a	license	to	can	teach
English	language	at	any	school	he	wants.	He	also	invited	his	friends	Ali,	Samir	and	Soha	to	share	with	them	his	funny	moments	about	his	graduation.Dear	Sir	or	Madam,Page	5I	am	writing	to	enquiring	about	the	facilities	you	have	at	your	hotel	and	the	cost	of	the	packages	you	offer.Social	media	and	marketing	of	new	products	are	influencing	some	people	to	purchase	that	product.	While	some	people	believe	that	commercial	may	help	them	to	know	new	features	and	benefits	of	upcoming	products.	In	my	opinion	commercial	and	promotional	strategies	can	push
the	consumers	to	buy	that	product	as	they	are	not	necessary	and	beneficial	for	them	to	improve	their	status	in	society;	however,	these	social	marketing	strategies	do	not	have	information	about	new	productsPage	6Dear	Sir	or	Madam,Dear	Sir	or	Madam,I	am	writing	this	letter	to	give	you	some	feedback	on	your	service	last	Friday	when	the	senior	managers	of	my	company	had	a	meeting	at	your	hotel.Page	7Dear	Sir	or	Madam,Banking	has	changed	the	way	it	was	a	decade	ago.	Especially	in	the	city,	people	prefer	banking	with	their	portable	devices.	But	the
digitalized	services	are	vulnerable	in	many	ways;	however,	with	proper	precaution	and	preventive	measures,	significant	risks	can	be	eliminated.Dear	Sir	or	Madam,I	would	like	to	highlight	the	problems	faced	by	me	when	I	stayed	at	your	hotel	last	week.	As	you	know,	that	time	of	the	week	temperature	went	very	high	unexpectedly.	Moreover,	at	the	same	time,	the	cooling	system	of	my	room	sensor	did	not	adjust	as	per	the	rising	temperature.	As	a	result,	I	was	unable	to	have	sound	sleep.Page	8Technology	has	brought	tremendous	changes	in	the	whole	world.
Gone	are	the	days,	when	letters	written	by	hands	used	to	convey	messages	to	others.	Whereas	nowadays,	instant	text	and	calling	apps	have	come	into	existence.	It	has	been	put	forward	that	traditional	skill	of	handwriting	will	disappear	completely.	I	agree	with	this	statement	up	to	some	extent.“To	write	is	human,	to	receive	a	letter:	Devine!”	–	Susan	Lendroth“To	write	is	human,	to	receive	a	letter:	Devine!”	–	Susan	LendrothThe	popularity	of	high-tech	gadgets	such	as	computers	or	mobile	phones	has	dramatically	changed	the	way	people	communicating.	That	is
why	some	argue	that	handwritten	letters	will	no	longer	be	used	and	entirely	vanish.	While	I	accept	that	letter-writing	would	be	detrimentally	affected	by	new	kinds	of	communication,	I	would	argue	that	traditional	writing	technique	cannot	be	died	out	no	matter	how	advanced	technology	is.Page	9Dear	Mr.	Siddarth,Dear	Sir,	how	are	you?	I	think	I	might	skip	my	first	month	of	job,	because	of	my	health.	I	have	serious	illness.	The	doctor	told	me	that,	it	is	a	good	idea	to	have	an	operation	to	my	heart	quickly.	I	have	to	change	my	heart.	The	results	of	analyze	was
ready	yesterday.	So	I	am	writing	this	letter	at	night.	Lucky	me	I	found	the	person	who	would	give	me	his	heart.	He	also	has	serious	ache.	He	is	already	ready	to	give	his	organ.	This	situation	is	too	difficult	for	me.	But	I	every	time	felt	that	something	wrong	with	my	heart.	Tomorrow	I	am	going	to	fly	to	US.	This	month	I	will	spend	my	time	in	US	with	my	family.	That	is	going	to	be	my	first	time	to	flying	by	plain	to	another	country.	There	we	will	solve	this	healthy	issue.	This	summer	I	planned	to	travel	to	London.	This	challenge	changed	my	life.	I	never	thought	that,
I	will	fly	to	another	country	because	of	my	health.	I	cannot	wait	to	work	with	you.Many	people	believe	that	advertisements	motivate	the	audience	to	buy	the	things	which	they	really	need	not	buy,	but	other	opine	the	viewpoint	that	they	provide	information	about	the	new	entries	in	the	market	which	can	make	our	life	more	easy	and	comfortable.	I	partially	support	both	opinions,	that	somehow	it	is	beneficial	and	at	the	same	time	creates	unnecessary	demands	among	the	viewers.Page	10Dear	Mr	and	Mrs	Smith,Many	people	believe	that	advertisements	motivate
the	audience	to	buy	the	things	which	they	really	need	not	buy,	but	other	opine	the	viewpoint	that	they	provide	information	about	the	new	entries	in	the	market	which	can	make	our	life	more	easy	and	comfortable.	I	partially	support	both	opinions,	that	somehow	it	is	beneficial	and	at	the	same	time	creates	unnecessary	demands	among	the	viewers.To	Our	Neighbour’s,Page	11Page	12The	majority	of	the	people	who	are	employed	never	engage	in	any	activities	to	keep	them	fit,	as	a	consequence,	their	health	is	impacted	in	several	ways.	I	believe	the	reason	behind
this	issue	is	most	of	the	working	class	spend	more	time	at	the	office	and	it	can	be	overcome	by	employer	motivating	them	to	practice	a	healthy	lifestyle.Page	13Dear	Sir	or	Madam,My	name	is	Ali.	I	am	an	engineer	by	profession.	I	would	like	to	share	with	you	I	had	attended	a	job	meeting	at	your	resort	in	the	Lahore	branch	on	Saturday	night.	It	was	a	great	time	and	a	memorable	moment	with	your	hotel	and	my	seniors.	The	hospitality	given	by	your	staff	was	fantastic	and	the	dinner	was	so	delicious.Dear	Hotel	Manager,Dear	Sir	or	Madam,Dear	Sir	or
Madam,Page	14Dear	Sir	or	Madam,Dear	Sir	or	Madam,Page	15Dear	Sir	or	Madam,swamped,	unforeseen	meetingDear	Mr.	Zaveri	and	Mr.	Dalal,Dear	Mr	Sharma	and	Mr	Chawla,Page	16I	am	writing	to	congratulate	the	respected	authorities,	after	being	enthralled	by	a	television	programme;	Easy	Yoga,	which	has	been	recently	started	by	your	company.	Personally,	I	have	liked	it	so	much.Dear	sir	or	madam,Page	17Dear	Sir	or	Madam,In	the	post	war	period,	the	US,	UK,	and	other	European	countries	generally	had	the	reduction	in	income	inequality.	This	was
helped	by	periods	of	full-time	employment,	rising	real	wages,	increase	in	benefits	and	taxes.	However,	since	the	early	1980’s	trend	was	perpetually	in	reverse	causing	greater	increase	in	income	inequality	which	gave	the	invention	of	buzzword	‘’the	rich	get	richer	and	poor	get	poorer’’.	In	this	essay	we	will	review	the	cause	and	solution	to	this	global	issue.Page	18It	is	often	argued	that	learning	mathematics	at	school	is	a	repetitive	and	unnecessary	subject.	However,	others	widely	believe	that	mathematics	should	remain	at	the	curriculum	level	without	thinking
that	it	is	used	or	not	in	future.	In	my	opinion,	a	fundamental	subject	is	must	be	part	of	an	academic	to	improve	the	knowledge,	but	there	should	be	a	limit	to	not	teach	unnecessary	statistics.I	am	Rahul,	a	member	of	your	sports	club.	I	am	writing	this	letter	to	inform	you	regarding	the	inter-school	badminton	competition	which	has	to	be	organised	in	the	club	on	20th	October.Dear	Sir	or	Madam,Nowadays,	writing	a	letter	as	a	communication	method	has	been	gradually	replaced	by	using	digitalized	devices	such	as	sell-phone	and	lap-tops.	While	many	people
arguing	the	completely	distinct	of	mail	writing,	I	think	there	still	remains	space	for	such	an	old	fashion	way	of	linking	people.oke
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Several	people	believe	that	writing	letters	will	be	vanished	in	the	future.	This	essay	will	discuss	and	provide	some	example	to	explain	why	writing	letters	will	not	completely	eradicated.In	the	era	of	technology,	many	believe	that	there	are	fewer	people	who	choose	to	write	a	letter,	and	the	traditional	writing	skills	will	be	lost.	From	my	perspective,	I	strongly	agree	with	this	since	the	benefits	coming	from	using	smart	devices	in	daily	life	are	too	many,	so	it	simply	outweighs	the	writing	option.Over	recent	years,	letter	writing	has	been	replaced	by	other	advanced
approaches	of	communicating.	Some	argue	that	the	conventional	abilities	to	write	letters	will	definitely	disappear	in	the	future.	In	my	opinion,	I	partly	agree	with	this	statement	because	of	the	debatable	influence	of	modern	electronic	gadgets.	I	believe	letter	writing	will	coexist	with	the	use	of	communication	technologies.It	is	an	undeniable	fact	that	with	the	advancement	in	telecommunication	people	tend	to	write	emails	and	text	rather	than	letters.several	people	believe	thatletters	writing	will	be	vanished	in	near	future.This	essay	will	discuss	and	provide	some
examples	to	explain	why	letters	writing	will	not	completely	eradicated.In	the	era	of	technology,	many	believe	that	there	are	fewer	people	who	choose	to	write	a	letter,	and	the	traditional	writing	skills	will	be	lost.	From	my	perspective,	I	strongly	agree	with	this	since	the	benefits	coming	from	using	the	smart	devices	in	daily	life	are	huge,	so	it	simply	outweighs	the	writing	option.Page	19Increased	use	of	mobile	phones	and	computers	have	discouraged	many	people	from	using	the	traditional	method	of	writing	letters,	which	endangers	the	traditional	skill	of	letter
writing.	I	strongly	disagree	with	the	thought	of	disappearance	of	traditional	letter	writing	skills	because	of	the	increased	use	of	technology.It	is	an	undeniable	fact	that	with	the	advancement	in	telecommunication	people	tend	to	write	emails	and	text	rather	than	letters.several	people	believe	thatletters	writing	will	be	vanished	in	near	future.This	essay	will	discuss	and	provide	some	examples	to	explain	why	letters	writing	will	not	completely	eradicated.Over	recent	years,	letter	writing	has	been	replaced	by	other	advanced	approaches	of	communicating.	Some
argue	that	the	conventional	abilities	to	write	letters	will	definitely	disappear	in	the	future.	In	my	opinion,	I	partly	agree	with	this	statement	because	of	the	debatable	influence	of	modern	electronic	gadgets.	I	believe	letter	writing	will	coexist	with	the	use	of	communication	technologies.It	is	an	undeniable	fact	that	with	the	advancement	in	the	mobile	technology,	people	tend	to	write	an	email	or	a	text	rather	than	a	letter.	Some	people	believe	that	writing	letters	could	disappear	completely	in	the	near	future.	I,	however,	do	not	agree	with	this	stance	as	letter
writing	is	needed	in	many	official	settings	as	well	as	it	works	as	a	caring	gesture.Dear	Sir,	Hope	this	letter	finds	you	in	radiant	health	and	best	of	spirits.	My	name	is	Rushi	Patel	and	I'm	working	in	your	company's	softwere	department	as	a	web	developer.	I'm	writing	to	let	you	know	about	the	training	course	in	which	I'm	interested	and	I	see	the	advertisement	of	it	in	daily	newspaper.Page	20A	couple	of	days	ago,	when	I	was	entering	into	office	saw	a	piece	of	news	on	the	bulletin	board	about	education	plan,	which	will	be	beneficial	for	my	progress	as	a	medical
engineer	.Dear	Sir,	Hope	this	letter	finds	you	in	radiant	health	and	best	of	spirits.	My	name	is	Rushi	Patel	and	I'm	working	in	your	company's	softwere	department	as	a	web	developer.	I'm	writing	to	let	you	know	about	the	training	course	in	which	I'm	interested	and	I	see	the	advertisement	of	it	in	daily	newspaper.A	couple	of	days	ago,	when	I	was	entering	into	office	saw	a	piece	of	news	on	the	bulletin	board	about	education	plan,	which	will	be	beneficial	for	my	progress	as	a	medical	engineer	.A	couple	of	days	ago,	when	I	was	entering	into	office	saw	a	piece	of
news	on	the	bulletin	board	about	education	plan,	which	will	be	beneficial	for	my	progress	as	a	medical	engineer	.Some	people	believe	that	understanding	of	person’s	custom	and	personality	based	on	what	they	wear	is	feasible.	I	totally	agree	with	view.	essay	will	discuss	what	people’s	situation	and	thoughts	have	great	impacts	on	their	choice	of	clothes.Page	21Dear	Sir	or	Madam,1.1.1	ENGLISH	WRITING	TEACHING	AND	LEARNINGMany	people	believe	that	having	a	balanced	diet	will	make	them	healthy.Page	22Dear	Sir	or	Madam,The	graph	represents	the
number	of	international	students,	who	studied	at	North	Dean	University	from	1999	to	2003.Dear	Sir	or	Madam,Page	23I	am	Burak	Duman	and	I	have	succeeded	in	your	interview	for	a	first	officer	position	on	Monday,	November	15th.	In	addition,	I	have	taken	some	time	off	to	finish	my	ongoing	some	works	at	my	present	working	place.	However,	it	is	obviously	clear	that	I	am	unable	to	can	take	part	in	that	time	for	some	reasons.I	am	the	official	representative	of	SH.A.R.S	organisation	and	we	organised	our	annual	meeting	at	your	hotel.I	am	privileged	to	have	a
chance	to	get	familiar	with	you,	an	international	businessman,	who	is	also	a	down	earth	person.	I	would	wonder	if	you	remember	me,	an	Italian	girl	who	negotiated	for	an	aisle	seat	on	an	Italy	flight.	Having	an	invitation	from	you	for	the	opening	ceremony	of	a	chain	restaurant,	surely	delighted	me.	But,	I	was	enforced	to	return	to	France	immediately	and	thus	I	have	decided	to	write	a	letter.Page	24My	Name	is	Kamakshi	Sahni.I	am	writing	this	letter	to	express	my	dissatisfaction	about	your	shop.A.R.A.	“SARANDÍ”	(D-13)Hey,	I	hope	you’re	doing	fine.	I	received
your	letter	yesterday	regarding	the	suggestions	whether	to	pursue	studies	or	to	join	a	job.	As	it	is	your	career	decision,	I	want	you	to	take	your	decision	maturely.	I	know	you	have	discontinued	your	education	due	to	family	financial	reasons.	I	would	suggest	you	to	join	a	job	so	that	it	will	be	good	for	your	future.Page	25A	number	of	people	think	that	personal	information	is	not	needed	by	employers,	while	others	are	of	converse	viewpoint.	Although	people	opine	differently	on	this	matter,	I	am	convinced	with	the	fact	that	it	is	quite	advantageous	for	a	firm.The
chart	illustrates	a	survey	result	of	four	tourist	attractions	in	Britain	visited	by	tourist	in	the	year	1999.	It	also	shows	the	people	visited	in	different	theme	parks.Page	26I	am	writing	to	notify	you	about	our	next	upcoming	meeting	regarding	latest	software	training	for	all	digital	artists.I	am	writing	this	letter	to	show	my	dissatisfaction	towards	the	dinner	we	had	last	night	at	your	restaurant,	let	me	allow	to	elaborate	it.Hope	this	letter	finds	you	in	good	health.	I	am	sorry	for	not	being	able	to	meet	you	at	Hotel	Taj	on	Sunday	afternoon	as	planned	earlier.	I	can
understand	your	disappointment	and	I	am	apologetic	for	the	same.
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